Ellesmere Primary School
Afterschool Club Booking Form 
 I wish to place my child/children in Afterschool Club as indicated below and undertake to make contact with the school no later than 12pm to advise of any extra bookings or cancellations.  See terms and conditions on the reverse of this form.
Please tick all those that apply:

( Monday
             ( Tuesday     
( Wednesday
    ( Thursday              ( Friday 

Times Required 

Monday ………………..……….  Tuesday ………………………..  Wednesday ……………….……..  Thursday …………………………Friday …….……………..

	Child’s Name
	
	Date of Birth
	

	Child’s Name
	                                             
	Date of Birth
	

	Child’s Name
	
	Date of Birth
	

	Child’s Name 
	
	Date of Birth
	


Emergency Contact Numbers
	
	Name 
	Telephone Number
	Mobile Number

	1
	
	
	

	2
	
	
	

	3
	
	
	


	SECURITY PASSWORD FOR COLLECTION
	


· I wish my child to take part in the chosen sessions and will collect him/her at the agreed time.

· My child suffers from …………………….…………………………………… and I will ensure that any required prescription medication is sent with my child to each session.

· I consent to any emergency treatment which may be prescribed by a doctor and to any first aid treatment by a qualified first aider which may be deemed necessary.

· I consent to the taking and use of photographs for promotional purposes.

· I consent to my child taking part in such activities as the preparation, cooking and baking of foodstuffs; food tasting; arts & crafts.  I undertake to inform school in writing of any known allergies to any substance prior to the first care session and immediately should development of any allergy occur.
· I agree to the terms and conditions as outlined overleaf. 
(Please delete if applicable)

	Signed
	
	Dated
	



   Parent/Carer
Fees, Terms & Conditions

Registration forms must be completed in full before your child can be allocated a place. This includes accepting these terms and conditions.
The club runs from 3.15pm to 5.45pm. The fees for this club are £3 per hour between 3.15pm and 5.15pm and £2 from 5.15pm to 5.45pm, which includes a light snack. There will be no discount rate for siblings.  
All children who attend the club between the hours of 3.15pm and 5.45pm will be charged the full rate of £3 for each hour or part hour and £2 for the final half hour attended.  
Where parents wish to cancel giving more than 24 hours’ notice, a credit will be given if the place has already been paid for. 

If a place is cancelled within 24 hours, unless the place can be reallocated, you will be charged a £3 cancellation fee. 
If your child is booked into Afterschool Club and does not attend the session, without notification of cancellation the full rate of £6 will be charged. 
You will not be charged if your child is off school with an illness. 
We are able to offer some daily places for children who do not attend regularly. Places are allocated on a first come first served basis.  If you do need to book your child in please inform school as soon as possible so we can ensure the correct staffing levels.  Any requests made after 12pm will incur a £2 surcharge. 

An authorised parent/guardian must sign a child out of the Afterschool Club on each afternoon they attend.
Afterschool Club Staff need to be informed if someone other than the parent/guardian will be collecting a child. If that person is not known to staff then they will need to provide a “password”, which the parent/guardian will have previously advised the school on the registration form.

All children are to be collected by 5.45pm.  Please note - A charge will be made for late collection; which is £3 for the first 15 minutes and £3 for every 5 minutes or part of thereafter. If parents are running late please call 01691 622288 to notify us if it is safe and legal to do so.  Where there are genuine reasons beyond your control we may be able to reduce this charge if you notify us as soon as you can.
The Afterschool Club Staff aim to provide a safe, stimulating and happy environment for all children.  Staff reserves the right to exclude any child whose behaviour is disruptive, following the schools behaviour policy.

We endeavour to provide a high quality service to children and will seek feedback from parents/carers from time to time.  If you have any concerns please speak to the Afterschool Club Leader.    If this is not resolved please contact Mr Andrew Everett, Headteacher.  If you are unable to resolve this issue please follow the schools formal complaint procedure.
Payment should be made online at www.parentpay.com
We also accept Childcare Vouchers please contact Mrs Smith, Office Manager to arrange this.
Thank you!

